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CONSTI TUTI ON
ARTICLE | - GENERAL

Thi s organi zation shall be known as "The Nati onal

Envi ronmental Laboratory Accreditation Conference" (NELAC)
and is sponsored by the United States Environnental
Protection Agency (EPA) as a voluntary association of State
and federal Oficials. The purpose of the organization is
to foster the generation of environnmental raberatery data of
known and docunented quality through the devel opnent of
national performance standards for organizations directly

nvolved in the sanpling neasurenent process environfental
raboratet+es, to be inplemented by state and federal

accrediting authorities in a consistent fashion.!?

ARTI CLE I'| - OBJECTI VES

The objectives of the National Environmental Laboratory
Accreditation Conference are:

A. For um

To provide a national forumfor the discussion of al
guestions related to standards for envtronfrenrtal—taboratory
accreditation of organizations directly involved in

envi ronnental neasurenents by officials of the federa
government and regul atory officials of

B. Mechani sm

To provide a nechanismto establish policy and coordinate
activities wwthin NELAC on matters of nati onal and
international significance pertaining to eavirontrentat

laboeratoery accreditati on standards of organizations directly
involved in environnental neasurenents.

E. Cooperation

To foster cooperation anbng environrtenrtal—taboratoery

accrediting authorities and regulatory officials, and

bet ween them and the manufacturing, industrial, business,
academ c, consuner, and other interests affected by their
official activities.

1 "The Constitution and Bylaws witt shall be reviewed at a later date to accommodate the unique characteristics of the GLP

program, taking into consideration the recommendations of the Environmental Laboratory Advisory Board.”
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ARTI CLE IV - OFFI CERS

SECTI ON 2 - ELECTI VE OFFI CERS

B. Nom nati ons and El ecti ons
4. Terns of Ofice
a. The Chair, Chair-Elect, and Past Chair, shall serve

for a termof one year or until their successors are
respectively qualified and el ected or appoi nted.
After serving one year as Chair-Elect, the incunbent
wi++ shall succeed to the office of NELAC Chair.
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ARTI CLE V - APPQO NTI VE OFFI ClI ALS
SECTION 1 - OFFI Cl ALS, SPECIFIC
A Appoi nt ment

The NELAC Chair shall appoint the Parlianmentarian and ot her
officials as needed to conduct NELAE activities not covered

by elected officials.

B. Assunption of Ofice

Al'l appointive officials shall take office immedi ately
foll ow ng appoi nt nent and wi++ shall serve through the
subsequent Annual Meeting of NELAC unl ess ot herw se
requested by the NELAC Chair, or specified in the
Constitution or Byl aws.
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ARTI CLE VII - AMENDMENTS TO THE CONSTI TUTI ON

This Constitution nmay be anended, added to, or repeal ed at
any Annual Meeting under normal NELAC procedures. However,
proposed changes nust be included in the agenda of the Board
of Directors for the preceding Interim Meeting, published in
t he Recommendati ons of the Board of Directors in its report,
and di scussed at the general session of the Board of
Directors at the Annual Meeting at which said changes shal
w++ be voted upon.
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ARTICLE VIII - BYLAWS
SECTI ON 2 - AMENDMENTS AND REPEALS OF THE BYLAWS

The Byl aws nay be anended, added to, or repealed at any
Annual Meeting under normal NELAC procedures. However,
proposed changes nust be included in the agenda of the Board
of Directors for the Interim Meeting, published in the
Reconmendati ons of the Board of Directors in its Tentative
Report, and di scussed at the general session of the Board of
Directors at the Annual Meeting at which said changes wH-
shall be voted upon.
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BYLAWG
ARTICLE Il - PARTICl PANTS RECORDS

SECTION 1 - TERM OF PARTI Cl PATI ON

Regi stration for NELAC participation shall be prior to the
Annual Meeting each year and wit++ shall cover the period
fromthe beginning of one Annual Meeting to the begi nning of
t he next Annual Meeti ng.
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ARTI CLE 1V - BOARD OF DI RECTORS
SECTION 1 - MEMBERSH P
B. The Nom nating Commttee in reconmendi ng candi dates for

the Board of Directors shall consider geographic and
organi zational representation.

SECTION 2 - DUTI ES

L. Lt develops and inplenments a strategic plan for NELAC

and periodically reviews and updates the plan to
address the needs of its various constituencies.
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ARTI CLE V - DUTIES OF THE OFFI CERS
SECTION 1 - CHAIR

The NELAC Chair is the presiding officer at the neetings of
NELAC and of the Board of Directors, makes appointnents to
t he several Standing and Adm nistrative Conmttees, and
appoi nts other NELAC officials to performfunctions not
covered by elected offices to serve during his or her term
of office.

SECTION 2 - CHAI R ELECT
The Chair-El ect wt shall:
A serve as acting Chair
SECTION 3 - PAST CHAIR

The nost recent still-active Past Chair wtH shall serve on
the Board of Directors, serve as Chair of the Nom nating
Comm ttee, and perform such duties as may be assigned by the
NELAC Chair. The NELAC Past Chair may preside over sessions
of the neetings of NELAC as assigned by the NELAC Chair and
assist the Chair in the discharge of his or her duties.

SECTION 4 - DI RECTOR

The Director coordinates all |aboratory accreditation
activities wthin EPA for purposes of establishing a single
uni form environnental |aboratory accreditation system The
Director serves as the link with EPA and ot her federal
depart ment/agency policy makers, those responsible for

i npl enentation of the National Environnental Laboratory
Accreditation Program the NELAC Board of Directors, the
Envi ronnent al Laboratory Advi sory Board, and the
Aceredrtatton Accrediting Authority Review Board. The
Director serves on the Board of Directors as an ex officio
menber and is responsible for the appoi ntnment and support of
an Executive Secretary to the Board of Directors.
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ARTI CLE VI - COW TTEES
SECTI ON 1 - GENERAL

Except as ot herw se provided, each Adm nistrative and
Standing Conmm ttee wtH shall consist of ten participants,
five Voting Menbers and five Contributors who may not vote.
Al'l participants.

When necessary, an appoi ntnent wit++ shall be made to any of
the standing or admnistrative commttees to fill any
vacancy for the unexpired portion of the participant’s
term

SECTION 2 - ADM NI STRATI VE COW TTEES
A. Terns

1. Conf erence Managenent Commttee. The term of service
shall be three years; two Voting Menbers and two
Contri butors wt+ shall be appointed each of two years
and one Voting Menber and one Contributor the third
year.

3. Menbership and Qutreach Conmttee. The term of service
w++ shall be three years. Two Voting Menbers and two
Contri butors wtt+ shall be appointed in each of two
years and one Voting Menber and one Contri but or w
shal|l be appointed in the third year.

SECTI ON 3 - STANDI NG COW TTEES
B. Duti es

8. Sanpling and Field Measurenent Committee. This

comittee devel ops and nmintains uniform standards for
field nmeasurenents and sanpling, and coordinates the
devel opnent of these standards with other standing

comm ttees.

SECTION 4 - SPECI AL COW TTEES, TASK FORCES AND STUDY GROUPS

Special commttees, task forces, and study groups may be
establi shed by the NELAC Chair as the need arises or as
requested by NELAC. Participants witt+ shall be appointed
for as long as deened appropriate. Upon conpletion of their
assi gned tasks, such bodies shall be dissolved by the Chair
of NELAC.
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SECTION 5 - SUBCOW TTEES

Upon request of any conmttee, the NELAC Chair may appoint a
subcomm ttee(s) to assist that commttee in fulfilling its
responsibilities. The NELAC Chair may appoint Voting
Menmbers or Contributors in any conbi nation, as the need

ari ses or NELAC requests. The—tChat+—antd—partiectpants—of—the
stbecommttees—areregured—to—operate—under—the——sare—+rutes
angd—procedures—as—theparent—conmmttee-
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ARTI CLE VIl - VOTI NG SYSTEM

SECTION 1 - HOUSE OF REPRESENTATI VES
B. Conposi tion

1. Each State, Territory, Possession of the United States,
and the District of Colunbia, is authorized one
official to serve as its representative in the House of
Representatives at the NELAC Annual Meeting. The
representative shall be nanmed by the respective
Governor or the Mayor for the District of Colunbia, and
shall remain as the named representative of that
State, Territory, Possession of the United States, or
the District of Colunbia, until such tine as the
Governor or Mayor appoints soneone el se, or the
individual is no |onger an enpl oyee of applicable
governnental organization the—State.

2. Each of the eight EPA Assistant/Associate
Adm nistrators (Ofice of Air and Radi ati on.

5. At the discretion of the respective Governor or Myor,
EPA Assi stant/ Associ ate Adm ni strator, cabinet |evel
federal department, or the Nucl ear Regul atory
Comm ssion, an alternate to the House of
Representatives may be nanmed to serve when the
principal is unable to attend a national neeting of
NELAC. In the absence of the principal, the alternate
wr shall be provided all of the rights and privil eges
of the principal in the House of Representatives.

SECTI ON 3 - VOTI NG RULES
C. Vot i ng
At the conclusion of debate on a notion, there shall be a

call for the vote, and the vote on the notion wild shall be
taken in accordance wth the follow ng nethod.

SECTI ON 5 - SEATI NG
B. Super vi si on
The Board of Directors wt++ shall control placenent and

nmovenent of del egates. The Executive Secretary wi+ shal
count votes.




